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Description automatically generated]Gwent Wildlife Trust
Senior Fundraising Officer

Title: Senior Fundraising Officer 
Contract: Permanent
Hours:	 Full Time (0.8 FTE considered) 
Reports to: Fundraising Manager
Responsible for: Volunteers
Location: Gwent WT Offices – Hybrid considered
Salary: £29,357 - £33,600 

Overall Purpose of the Role
The Senior Fundraising Officer will play a key role in our Fundraising, Marketing, and Communications team, reporting directly to the Fundraising Manager. This role is key to helping us achieve our mission at Gwent Wildlife Trust, with a focus on building and growing partnerships with businesses and boosting community fundraising at a local level. We are looking for someone who has experience in corporate or regional fundraising and enjoys building relationships with people who want to make a difference. You will also help with grant writing, project development, and contribute to our membership and legacy fundraising programs.
This is an exciting opportunity to shape and grow the role, making a real impact on our work and the future of nature conservation in Gwent. We encourage everyone interested to get in touch to discuss your their suitability, even if you they don’t meet every single requirement.

Main Responsibilities
· Support the Head of Fundraising and Communications and the Fundraising Manager in delivering the Trust’s Strategic and Annual fundraising Activity Plans.
· Increase Trust income from individuals, groups, businesses, and other supporters by implementing a diverse range of relationship development and fundraising activities.
· Lead on the delivery, monitoring, and development of the Trust’s business engagement activities, particularly focusing on corporate membership and retention.
· Develop and manage the Trust’s community fundraising initiatives, collaborating with volunteers, supporters and Trust staff to deliver impactful fundraising events and public engagement activities.
· Contribute to the analysis and reporting of Trust income and fundraising activities, ensuring alignment with budgets and fundraising plans.
· Assist the Fundraising Manager with the development and delivery of the Trust’s legacy and in-memory fundraising activities.
· Provide support to Trust staff in grant writing and project development efforts.
· Undertake any additional duties as required by the Line Manager, consistent with the role’s purpose.

About the Post
Gwent Wildlife Trust is working towards a wilder Gwent, where nature is thriving, and people are coming together to protect it. We are part of a network of 46 independent Wildlife Trusts across the UK, who believe we need nature, and it needs us.  The Wildlife Trusts’ 2030 plan reflects our shared commitment to restoring nature on a larger scale, with a clear goal for a wilder future. A key focus is on finding new and diverse ways to fund important projects, so we can make a real difference for wildlife and local communities. By 2030, we aim to double the amount of land we are restoring in Gwent, ecologically connect at least 200 important nature sites, and help at least 10 threatened species become less at risk. Together, we can tackle the urgent challenges facing nature and make a lasting impact.
The Senior Fundraising Officer will be joining us at an exciting time, as we take bold steps to address the nature and climate emergency. This role is a fantastic opportunity for an experienced fundraiser looking for a rewarding challenge. As a key member of the Fundraising, Marketing, and Communications Team, you will help grow our income by leading the delivery of our fundraising strategy. You'll focus on building strong relationships with corporate partners and local communities, helping us raise the funds we need to expand our conservation work. You will also have the chance to work closely with our Nature Recovery and Nature-Based Solutions teams, ensuring that we communicate our work in a way that really connects with potential supporters.
We are looking for someone committed to equal opportunities, who is flexible and willing to work outside normal office hours when needed. You will also attend meetings across Gwent and sometimes in other parts of the UK. All of our staff act as ambassadors for Gwent Wildlife Trust, both inside and outside the organisation, and we expect everyone to maintain high standards of professionalism. We ask our team to follow the rules and policies in the staff handbook, work in environmentally friendly ways, and contribute to a positive, ‘can-do’ culture that values teamwork, initiative, and the sharing of information.

Person Specification 
(E – Essential, D – Desirable)
Knowledge and Experience
· Experience in delivering fundraising activities for the voluntary sector and/or membership organisations (E)
· Proven success in corporate fundraising, including relationship management and retention (E)
· Project management experience, including the creation, delivery, monitoring, and reporting of fundraising campaigns (E)
· Record of delivering community fundraising initiatives which exceed supporters expectations (D)
· Experience in securing grant funding and supporting project development (D)
· Experience with Legacy and in-memory fundraising (D)
· Proficiency in using contact or client databases for fundraising purposes (D)
· Knowledge of fundraising and data protection compliance (D)
· Experience working within and supporting a team (E)
· Experience managing volunteers (D)
Skills and Qualifications
· Degree in a relevant field and/or a Fundraising qualification or equivalent experience (E)
· Excellent writing skills within a fundraising context with an ability to write emotive fundraising copy (E)
· Strong administrative, time management, and organisational skills (E)
· High numeracy skills (E)
· Keen attention to detail (E)
· Proficiency in Microsoft Office, including word-processing and spreadsheets (E)
· Ability to negotiate and manage expectations with colleagues and external partners (E)
· Capability to work in a busy environment, prioritising and meeting deadlines (E)
Personal Qualities
· Ability to work independently, managing workload to meet deadlines (E)
· Strong communication skills, both written and verbal, with the ability to engage with a diverse audience (E)
· Integrity, trustworthiness, and a commitment to delivering excellent supporter service while respecting confidentiality (E)
· Dedication to continual improvement and professional development (E)
· Willingness to work evenings and weekends as required (e.g., Trust events) (E)
· A full and valid driving licence for work-related travel (E)
· Passion for wildlife, nature conservation, and the mission of the Wildlife Trusts (E)
· Ability to speak Welsh or a willingness to learn (E)
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